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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses the position of the chief officer of the

fire department. The enployee of this class provides for the
operation of all fire department services, including mnaging
all personnel, facilities, and equipnment assigned to the
depart nment. The Fire Chief sets nmanagenent policies for the
departnment, plans and organi zes departnent operations, nanages
t he finances of t he depart nment, and provi des for

records- keeping. The Chief also oversees training, public
relations, fire prevention and investigation, and public fire
education, in addition to taking conmand of activities at fire
and energency scenes. The enployee of this class perforns
assigned duties with a high degree of independence and is
accountable to the parish police jury which reviews and oversees
t he operation of the departnent.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent as chief
officer. Sets managenment policies, goals, and objectives for
t he departnment. Conducts research and oversees the planning
process for prograns and activities of the departnent. Conducts
i nspections of the various divisions of the departnent and
observes operations. Makes changes in departnent operations
that will help the city inmprove 1SO ratings. Reviews existing
or proposed |egislation, regulations, ordinances, and court
rulings to determne if changes in departnent policies and
procedures are needed. Reviews correspondence addressed to the
fire departnent and deci des what type of action should be taken
in reply. | nvestigates all accidents involving department
equi pment or personnel, determ nes the cause, and nakes changes
in procedure to avoid future accidents.

Pl ans and organi zes all personnel namnagenent operations for the
depart nment. Devel ops a personnel recruitment and selection
program to insure qualified enployees. Interviews prospective
enpl oyees and nmakes recommendati ons on hiring. Holds neetings
with fire departnment personnel for the purpose of receiving
reports and dissem nating information. Oversees scheduling of
enpl oyees. Eval uates work performance of subordinates and
wites enployee evaluation reports. Resol ves enpl oyee
conplaints and grievances, and counsels enployees who are
experienci ng work probl ens. Mai nt ai ns di sci pline by conducting
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corrective interviews, by recomendi ng disciplinary action to
the appointing authority, and by notifying enployees of
di sci plinary action taken against them

Manages the accounting for the noney and assets of the fire
departnment. Prepares payroll records. Gathers information for,
prepares, and submits an operating budget for the departnent.
Aut hori zes the expenditure of funds, making sure that such
expenditures are in accordance with the budget.

Makes deci sions concerning what information should be included
in all records of the departnent and determ nes in what form
this informati on should be kept. Provides for the naintenance
of all department records such as personnel records, records of
activity, inventory records, or any others which mght be
required. Wites reports required to docunment the activities of
the departnent. Wites newspaper articles or any other type of
of ficial department position paper for publication.

Serves as official representative of the departnent at neetings
of business or civic groups and gives reports, offers advice,
makes recommendati ons on public safety i ssues, or keeps inforned
on local trends that nay affect the fire service. Serves as the
depart nment representative to the news nedia, rel easi ng
i nformati on and answeri ng questions concerning the work of the
depart nment. Answers questions for the public about the
operation of the fire departnent or any related areas of
ener gency services. Coordi nates special projects designed to
i nprove the public i mge of the fire departnent. Coordi nates the
work of the departnent with related federal, state, and | oca
agencies, releasing information and giving assistance when
needed. Acts as a consultant for volunteer fire departnments in
surroundi ng areas.

Supervi ses subordi nate enployees at the scene of a fire or
energency and directs enmergency scene operations including
Size-up, rescue, forcible entry, ventilation, nozzle and hose
handl i ng, protection of exposures, fire extinguishnment, punp
operations, use of sprinkler and standpi pe systens, use of water
suppl i es, salvage and overhaul, overseeing safety procedures,
and providing for emergency nedical attention. Mintains fire
ground comruni cati ons.

Supervi ses subordi nate enpl oyees and other energency response
personnel at hazardous material incidents and directs hazardous
mat eri al i nci dent scene oper ati ons i ncl udi ng mat eri al
identification, material stabilization, hazard abatenent, and
overseei ng safety procedures for civilian and fire personnel.

Oversees the training program of the department and sees that
the program is properly staffed and supplied with training
resources. Eval uates training needs and provides for outside
training to neet these needs when required.
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Oversees the enforcement of fire prevention codes and provides
for the collection of information for pre-fire planning.
Provides for the investigation into the causes, origins, and
circunstances of fires occurring in the jurisdiction; provides
for the security of the fire scene and assists arson
i nvestigation personnel. Testifies in court when required.

Provides for the general care and mmintenance of all fire
departnment apparatus and equipnment, vehicles, and property.
Arranges for repairs and nmaintenance and inspects equipnent,
property, and operating systenms following repairs to see that
t hese were properly acconplished. Wites specifications for new
department equi pnmrent and prepares these for public bids.

Meets with sales representatives to review products. Maintains
an inventory of supplies and equipnent for the departnment.
Orders and di sburses supplies. Purchases equi pment and supplies
in accordance with budgetary guidelines.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnmission to
the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui siana.

After offer of enployment or appointnent, but before beginning
work in this class, must pass a nmedi cal exani nation prepared and
adm nistered by the Appointing Authority, designed to
denonstrate good health and physical fitness sufficient to
performthe essential duties of the position, with or without
reasonabl e accommodat i on.

Must possess and maintain a valid Louisiana Driver’s license.

MUST MEET AT LEAST ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adnm nistration, public adm nistration,
or other related curriculum and at |east eight (8) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include work in positions which
woul d provide background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
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and managenent.

OR

Must have an associate degree in fire science, fire
adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculumand at | east ten (10) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tinme experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
departnment operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east twelve (12) years of progressively responsibl e experience
infire service positions, at |least four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include full tine experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and rel ated
areas of fire departnent operations and nanagenent.
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